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Carbon Reduction Commitment Summary Checklist
· This table is taken from the Government’s Carbon Reduction User Guide.

· It summarises the activities required for each phase of the CRC process. However, it is not all inclusive and readers should ensure they refer to the User Guide for more detailed information.

	Calendar
	What’s happening 
	What action do I have to take?
	Tick when complete

	2008 (Calendar Year)
	Qualification Year for Introductory Phase
	You should have: 
1. confirmed your organisational structure 
2. checked whether your organisation, including any subsidiary, had a Half-Hourly Meter (HHM) settled on the half-hourly market, and 
3. determined the electricity used through all HHMs and assess whether your consumption exceeded the threshold of 6,000 MWh over the course of 2008. 
	

	2009 (Calendar Year)
	In this year you should: 
1. look out for information and qualification packs sent to HHM addresses, and 
2. nominate someone within your organisation to oversee participation in CRC who can familiarise themselves with the requirements of the scheme
	
	

	May 
	Information sent out 
	The scheme administrator (environmental Agencies) sent out introductory information on the scheme to all addresses that have an HHM settled on the half-hourly market. 
	

	September 
	Qualification packs sent out 
	The scheme administrator will send out qualification packs to all addresses that have an HHM settled on the half-hourly market. If your organisation is part of a group, this information should be passed to the highest parent organisation or nominated primary member. The person in that organisation responsible for CRC should begin to prepare for the organisation’s participation in CRC. 
	


	Calendar
	What’s happening 
	What action do I have to take?
	Tick when complete

	2010 (Financial Year) 
	Start of 1st Compliance Year and Footprint Year for Introductory Phase 
	In this year, you should: 
1. register for the scheme or make an information disclosure to the administrator 
2. monitor energy use for the year and collect records for their evidence pack. 
	

	April 
	Registration 
	Between April 2010 and the end of September 2010, organisations that meet the qualifying criteria must register for the scheme via the online CRC registry. Those organisations that do not meet the qualifying criteria but do have an HHM settled on the half-hourly market must make an information disclosure via the CRC registry. 
	

	Ongoing 
	Monitoring energy use and collating evidence packs 
	Every qualifying participant must monitor their full energy use over the year and keep records for an evidence pack. You must keep the records for 2010/2011 data for the entire length of time you are a participant in the scheme. Subsequent records must be kept for five years after the end of the phase to which they pertain. 
	

	2011 (Financial Year) 
	Start of 2nd compliance year 
	In this year, you should 
1. buy allowances 
2. submit a footprint report 
3. submit an annual report 
4. surrender allowances 
5. receive a double revenue recycling payment. 
	

	April 
	Sale of allowances 
	In this first sale you must buy allowances to cover your emissions for the previous year (April 2010-March 2011) and your projected emissions for the forthcoming year (April 2011-March 2012). See section 4 for more details on buying allowances. 
	

	July 
	1. Footprint report due 
	Participants must submit a footprint report for the previous year (2010/2011) outlining total energy use and emissions, and electricity credits. See section 3 for more information on working out your total CRC emissions. 
	

	
	2. Annual report due 
	Participants must submit their annual report detailing their emissions included in the scheme for the previous year, turnover or revenue expenditure, and data on early action. Reporting is done via the CRC registry. See section 4 for details of reporting. 
	

	
	3. Surrender allowances 
	Participants must ensure they have surrendered allowances equivalent to the emissions they reported in their annual report. 
	

	October 
	Recycling payment 
	The league table based on 2011/2012 reports will be produced and you will receive your recycling payment. 
	

	Ongoing 
	Energy use monitoring and evidence packs 
	Participants must monitor their energy use over the year and keep records for their evidence pack. 
	

	Calendar
	What’s happening 
	What action do I have to take?
	Tick when complete

	2012 
	Start of 3rd compliance year 
	In this year, you should: 
1. buy allowances 
2. submit an annual report 
3. surrender allowances 
4. receive a revenue recycling payment. 
5. monitor energy use for the year and keep records for your evidence pack. 
	

	April (Financial Year) 
	Sale of allowances 
	You must buy allowances to cover projected emissions for the forthcoming year 2012/2013. 
	

	July 
	1. Annual report due 
	Participants submit their annual report detailing their emissions in the previous year. 
	

	
	2. Surrender allowances 
	Participants must ensure they have surrendered allowances equivalent to the emissions they reported in their annual report. 
	

	October 
	Recycling payment 
	The league table based on 2011/2012 reports will be produced and you will receive your recycling payment. 
	

	Ongoing 
	Energy use monitoring and evidence packs 
	Participants must monitor their energy use over the year and keep records for their evidence pack. 
	

	
	Secondary market for allowances 
	Participants are able to buy and sell allowances through the secondary market. 
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